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| get to take you to ...... ‘The Admin Zone”

\We really like people.|\We don't just treat our guests, employees and
fiInanciarstexenolders like our friends — they are our friends.

We really like TO DRIVE OUR people CRAZY
UKG Dimensions « Workday (HR Information)

(Timekeeping) - HR documents
« Clocking in and out » « Personal info

» Editfing Punches « Paystubs, W-2, Direct Deposit

» Transferring time to « Benefits
another depf » Training materials
So, BUCKLEUPT ............ here we go




Administration Overview

limekeeping — HR Documentation

workday.

 Workday (HR Information)
« HR documents

« Personal info

» Paystubs, W-2, Direct Deposit
« Benefits

another dept » Training materials a



Timekeeping Ground Rules

For hourly employees in CA, an employer must:

1. Offer a rest break for shifts greater than 4 hours

2. Offer a meal break for shifts greater than 6 hours
v' NOTE: must be taken prior to the end of the 5™ hour

v Ex: If shift starts af 7:30am and ends at 2pm (>6 hour shift),
employee must clock out for lunch before 12:30pm

v' Must be at least 30 minutes in duration

|2 4 I Current “Timekeepers”: Anna, Brian, Max, Sophie, Jill and John




Timekeeping

SIGN INJAUTHENTICATION
CLOCK IN/CLOCK QUT

N\ COST TRANSFER
MEAL IN/MEAL OUT

W cLOCK
OUT/ATTESTATIONS

.




Username

123456

Password

Forgot Password?

SIGN IN: MOBILE =

102131451617 1819}0

USERNAME: Employee #
B HR I

'R

ABC space




login

Add PIN, Touch ID or Facial Recognition for faster log in




pesfeesy
Pay Absence Org Chart

View All

You're not clocked in

08:54 AM

Announcements
(OB Internal Career Site
[ON+]  Click the blue button to advanc...

@sa@qg

Home Apps My Tasks Find Profile

ClockIn

Clock In at: 8:55:03 AM

Enter your clock-in details.

Time Type *
X Worked Time

Details

Location

* Mammoth Mountain

Cost Center

% Host Program (108005)

Were you provided the opportunity today to
take an off duty ten-minute rest break
during each four work period or major
fraction of four hours for the company
policy?




953 dE A X al 99% 0

X  Clock In at: 9:52:58 AM

Enter your clock-in details.

Time Type *
X Worked Time —

Details

Location

> Mammoth Mountain =

Cost Center
X Host Program (108005) —]

Were you provided the opportunity today to take
an off duty ten-minute rest break during each
four work period or major fraction of four hours
for the company policy?

M anasnessnmmmssidimaliblaosmmmnes e iratim b mon i bmham

Cost Center Q

Lockers & Skier Services - Canyon Lodge
(453003)

Lockers & Skier Services - Main Lodge
(453002)

Maintenance (404014)
Maintenance-Juniper Springs (404008)
Maintenance - Village (404003)
Mammoth Black Pass Program (100006)
Mammoth Kids Corner (351011)
Mammoth Sports (aka Quiksilver)

Mam Mtn Inn- Day Care (351004)
| =

958 mMAP o N2 99%0

X  Clock In at: 9:52:58 AM

Enter your clock-in details.

Time Type *

X Worked Time

Details

Location

> Mammoth Mountain

Cost Center

X Lockers & Skier Services - Main Lodge
(453002)

mn

Were you provided the opportunity today to take
an off duty ten-minute rest break during each
four work period or major fraction of four hours
for the company policy?

To Transfer Cost Center:

Click on Cost Center

Find Cross Punch

Click OK




Here's What's Happening

g s

Learning Pay Absence

View All

You're clocked in

05:07:58

Announcements

(UM Internal Career Site
(LUN+] Click the blue button to advanc...

@sseog

Home Apps My Tasks Find Profile

MEAL

Good Afternoon,
Eve MacHale

&
Pay Absence Org Chart

View All

You're on a meal break

00:30:01

/

End Break \]
Y

Announcements

Internal Career Site
+J Click the blue button to advanc...
@ 88 a Q a

Home Apps My Tasks Find Profile

END BREAK

9
8

12:048

4] Clock In/Out

12:03 PM

Started meal break at 12:0...
On Meal Break: 00:00:05

{9 Remind me to clock out at...
02:00 PM06:00 PM Other...

Today's Time

Mammoth Mountain

I Clocked In 08:55:04 AM
Meal 12:03:55 PM

Clock Back In

CLOCKBACKIN




£
Learning Pay Absence

View All

You're clocked in

05:07:58

Announcements
(UM Internal Career Site
UN+] Click the blue button to advanc...

@sa@&g

Home Apps My Tasks Find Profile

CLOCK OUT

Comment

Attestations
Were you authorized and permitted today to

take rest break(s) per the company policy? *

X Yes, | waive. =

Attestation Comment

Do you confirm the punches below are an
accurate reflection of your time worked? *

X Yes =

Attestation Comment

ATTESTATIONS:
Yes, | waive
Yes

4:29R Wl LTE

Close Clocked out

Clocked out at 04:29:09 PM

Today's Time Correct Time &/ _

Mammoth Mountain

Clocked In 08:55:04 AM
} Meal 12:03:55-12:34:02 PM

Clocked out 04:29:09 PM
Total

7 hours, 3 minutes worked

Review This Week's Time >

ALWAYS CHECKTIME

CLICKCORRECT TIME
IF NEEDED




TIMECLOCK:

Can be used in case of poor
cell /WIFI service
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COMPUTER CLOCK IN /OUT

M~ < & myworkday.com & © O + O

0 Facebook & Apple (9 MODUS OPERA..I - Artwork /ﬂj Mammoth Mou...Department @ Dashboard | Bl...of California /ﬁ] Host Voucher...oth Mountain \/ https://porta...tems_Invoices /il] Employee Fri...oth Mountain »

CLICK MENU W Q  search

Good Afternoon, Eve MacHale It's Friday, October 18, 2024

Awaiting Your Action Announcements Tof1

You're all caught up on your tasks. Internal Career Site
Click the blue button to
advance your career at Alte...

Timely Suggestions

Quick Tasks

You Have Unsubmitted Time
\—\—D My Time -
Make sure to submit your time entries ( My Payslips \

< Time Off Balance >

4




v < & myworkday.com (¢ O M + § v < & myworkday.com é ® M +

ashboard | Bl..of California M Host Voucher...oth Mountain /' https://porta...tems_Invoices My Employee Fri..oth Mountain »

@) Facebook & Apple (%) MODUS OPERA...I - Artwork M Mammoth Mou...Department

@) Facebook & Apple (%) MODUS OPERA... - Artwork A Mammoth Mou...Department Dashboard | Bl..of California M Host Voucher...oth Mountain 4/ https://porta..tems_nvoices My Employee Fri..oth Mountain »

Menu X
Clock In

Apps Shortcuts )
You are clocking in. Please enter your work details

@ Worker * Eve MacHale (145130)

Date * 10/18/2024

Your Saved Order

My Time & Scheduling

Time * 03:12:22 PM

All About Me Time Zone  GMT-08:00 Pacific Time (Los Angeles)

('; Learning Time Type * | x Worked Time

uﬂ\ Help Library Details

Location % Mammoth Mountain (5=

Cost Center % Host Program (108005) (

Were you provided the opportunity today to take an off duty ten-
minute rest break during each four work period or major fraction of
four hours for the company policy?

Were you provided the opportunity today to take your meal period(s)
per the company policy?

Comment

Ao WEINO00c aw

Click My Time and CLOCK IN:OK
Scheduling




M~ < @ myworkday.com (¢ ® d] + [E]

@ Facebook & Apple (9 MODUS OPERA...I - Artwork A% Mammoth Mou...Department Dashboard | Bl...of California My Host Voucher...oth Mountain  yf https://porta..tems_Invoices My Employee Fri...oth Mountain »

= MENU Mammotﬁ Q search O & = ‘

My Time & Scheduling

My Time & Scheduling
Workday Time Tracking

Time Scheduling
Enter Time Time Clock Actions
This Week (31.031944 Total Hours) % ClockedIn 3 My Schedule

Last Week (33.144999 Total Hours) Change My Work Availability

Select Week

View

My Schedule Your Time Off
My Time Off
Time Off Balance Tima N6 Dalanna

Time Clock History
My Schedule [D Y < & myworkday.com (& @ [TJ -+

@ Facebook & Apple QY MODUS OPERA..I - Artwork ~ Mf Mammoth Mou..Department @ Dashboard | Bl..of California M Host Voucher..oth Mountain 4/ https://porta..tems_Invoices My Employee Fri...oth Mountain »

Clock Out

wrkday

© 2024 Workday, Inc. Allrights red Please select a reason for clocking out. You will be clocked out once you click OK.

System Status: Your system will be unavallable for a maximum of 11 hot
Quarterly Malntenance; starting on Friday, October 18, 2024 at 11:00 PM PDT]

Worker * Eve MacHale (145130)

AM PDT (GMT-7),

Date * 10/18/2024

Time * 03:10:30 PM

Time Zone  GMT-08:00 Pacific Time (Los Angeles)

Reason

CLOCKOUT

Details

Project IDs  (empty)

Comment

OK




ATTESTATIONS:

* YES, IWAIVE

*YES

OK

@D

2 S

€ Facebook

% Apple

& myworkday.com
W7 MODUS OPERA..I - Artwork

My Mammoth Mou...Department @ Dashboard | Bl...of California

Clock Out

Attestations

Were you authorized and permitted today to take rest
break(s) per the company policy?

Attestation Comment

*

My Host Voucher...oth Mountain

\l https:/fporta...tems_Invoices

X Yes, | waive.

Do you confirm the punches below are an accurate reflection *
of your time worked?

Attestation Comment

My Employee Fri...oth Mountain







Workday (HR “stuff”)

Me, Me, Me

.




R Informartion
Workday

Remember..............

The Hamburger

And

All About Me




HR Information
Workday
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HR Information
Workday

Menu - "The s = “v»m«;«. 4
Hamburger"

Q Sscarch

Good Afternoon, John Smyth 's Thursday, October 27, 2022

Awaiting Your Action %8 view A% Anc

Announcements

. g Wislcome to Workday
Timely Suggestions } « Cant Starsoed click cn youe sk

and complate your tasie Youca

Haw's wheen pau'll et updatos on your active itens

Hi John Syt § I Workdey
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HR Information
Workday

B Frzee<vinvirs i Waccie X | [ S Wersme o lhebiione. Ry bove - Araty % @) Wrdteme Dunsitites -
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All About
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HR Information
Workday
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&) Need Help?

Shuck on 3 15k Have a question? Use the Holp Ubeary!
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HR Information
Workday

O Poges - Weltome to Websbare % | [ Fages - Welcome o Wekshare %
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HR Information
Workday
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Workday
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HR Information
Workday
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HR Information
Workday
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Questionse
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Mammoth

A MAMMOTH RESORTS PROPERTY
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